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Withholds

Release 2.17.4 onwards

Withholding has been updated to draw together all information on Person/Company/Vacancy
withholding into a new view on each form Withholds. The following information is presented in a
series of user stories

Person

| need to withhold a person from a company

A candidate can be withheld from a company at their choice via Person - Withholds and selecting
‘New'.

Withholds  FSocial Media g cscs No
AWER EAddress 5 Mayfield Terrace, Newtongrange ~ | CSCS Expiry
Timesheets | Expand ||  MNew || Delete
Payroll Company Job Title Our Ref Hote
Payroll b
Address

The user can search for the required company and add notes to the withholding record.

=

Select Company

X ' | Help

Company Postcode Division, =~

chanaing Uk Lid &th Floor 7 Billiter Stret Lo C3IN 255

Xl Services Uk Ltd. ¥l House 70 Gracechurch £ London EC3V OXL
Xirakter Ltd. Watling Houze 33 Cannon Street London EC4M 55B
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Kota Cooper

Enter any note

test notes
New line

! Cancel |

| Expand || New || Deste |
Company Job Title Our Ref Note
F ) Xchanging Uk Ltd. test notes

Removing a withhold in person

Removing a candidate from a company withhold in Person - Withholds is done using the Delete
button.

This can only be carried out by a user with a Manager role. Attempting to remove a withhold will
display this message.

|®| Only Managers can remove a withhold
LA

OK

| want to remove an exclusive from within a person record.

If a candidate is 'Exclusive to a Vacancy' the following button will appear in Person - Withholds. To
remove 'Exclusive to a Vacancy' click on this button.
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| Expand || New || Delete

| | Remove from exclusive to Workman Facilities Management Ltd. - Electricians -

Company Job Title Our Ref

} Xchanging Uk Ltd. test notes

Note

=

Confirm

Are you sure you want to remove the exclusive to Workman Facilities Management Ltd. - Electricians - 7

Company

| want to Withhold a Candidate from a Company or group of Companies

In Company - Withholds selecting New allows the User to search for a candidate to withhold and to

add any associated notes.

Progress

Questionnaire
Cnntarct

|Expand Candidate | |[Expand Vacancy| | MNew | | Delte |
Placements Candidate Registration Type Job Title Ciur Ref
Withhoids . EECTER e Y 10806 Wacancy Electrician test
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@ select Candidate

- Inciude Clients | Select

| | GCancel | | Help |

State Addrezs
Pre regiztr; 2 014 St
78 Ozbarme Rd

Payrall Marme

Jezzica Al

aoaLy Shane Allen
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M13 5PU Infraztru

Alyzzia Alvaradao

Current 32 Grange Rd

sSTRVRY

Infraztru
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A & M Stephens

Enter any note

Test notes

Cancel |

If a company withhold is in a linked group, the user is offered the option to select just this company or

all companies in the group.

.
Confirm

This is linked to other Companies.
Add withhold for this candidate from future searches far all?

Yes || Mo

| Expand Candidate | |Expand Vacancy| | New | | Delete |

Candidate Registration Type Job Title

35Sl 10806 Vacancy Electrician
Betty Ahvarado 10037 Company

Our Ref

test
¥¥51041320092008021D

Mote

Note - a candidate withheld from a company will appear as withheld in every Company’s Vacancy in

the Withhold view.

Removing a withhold in Company

Removing a candidate from a vacancy or company withhold in Company - Withholds is done using the

Delete button.

This can only be carried out by a user with a Manager role. Attempting to remove a withhold will

display this message.
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|®| Only Managers can remove a withhold

OK

Vacancy

| want to make a candidate exclusive to a vacancy.

In Vacancy - Shortlist selecting a candidate as Exclusive is now recorded in Vacancy - Withholds.

Search| IE | Remove | | Send Pack | Send Details| | Send CVs || Placement || Copy Short List || Selectal |

i ||j| | Expand |Not Finished |Process |Process Candidates | Candidate | [Exclusive |

Candidate Consultant Action Date State Person State Interview Time
F WMabel Lozano MWAN CW Sent to Client Current
| Expand | | Hew | | Delete | | Add to exclusive | |Remu1.re from e:-cu:lusi'.re!

The following tempis) are exclusive - Mabel Lozano

Candidate Registration Type
b 10806 Vacancy test

The candidate can be removed from Exclusive from within Vacancy Shortlist by clicking on the
Exclusive button or in Vacancy - Withholds by selecting ‘Remove from Exclusive and selecting the
required candidate from a drop-down list.

igx - https://igxusers.co.uk/igxhelp/


https://iqxusers.co.uk/iqxhelp/lib/exe/detail.php?id=new_withholds&media=withholds-e.jpg
https://iqxusers.co.uk/iqxhelp/lib/exe/detail.php?id=new_withholds&media=withholds-m.jpg
https://iqxusers.co.uk/iqxhelp/lib/exe/detail.php?id=new_withholds&media=withholds-n.jpg
https://iqxusers.co.uk/iqxhelp/lib/exe/detail.php?id=new_withholds&media=withholds-o.jpg

igx 2
.tq...

2024/05/06 10:41 6/8 Withholds

=

Temp Vacancy: Electrician for A & M Stephens

Select a Candidate

[Mabel Lozano - 10074

| Ok | | Cancel

| want to withhold a candidate from a vacancy

In Vacancy - Withholds selecting New allows the User to search for a candidate to withhold and to add
any associated notes.

=

‘@ Select Person

54 | Fird | Include Llients | Select | | Cancel | | Help

All Departments

| |ze Secandamy Agency Candidate |

Payrall Marmne State Addrezs Caounty Poztcode  Divizion| =
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Temp Vacancy: Electrician for A & M Stephens
Enter any note
lja test notes
Cancel
The withhold is recorded in Vacancy - Withholds
; Vision Type Daity
Wilhtiolds | Entareq 22/02/2013 1813
Timesheets | EWork Pattern MTWTF__ 09:00 7.5 hours
Site Details | Expand .| New Il Delete -!!-Adcltu exclus'rve_!
Web Publish Candidate Registration Type Note -
Mizcelanepus| * Tomos Beck 10784 Wacancy
and in the related Company - Withholds.
Pogees |Expand Candidate | |Expand Vacancy| | Mew | | Delete |
Placements Candidate Registration Type Job Title Cur Ref Ny =
Withholds » Tomos Beck 10754 Vacancy Joiners
tignpaire

Removing a withhold in vacancy

Removing a candidate from a vacancy or company withhold in Vacancy - Withholds is done using the

Delete button.

This can only be carried out by a user with a Manager role. Attempting to remove a withhold will

display this message.
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|®| Only Managers can remove a withhold
L

OK
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