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Temp Desk - Placements Tab

refers to:
temp desk form = placements tab

This is where you manage your group of placed candidates. All contacts can be made and recorded
from this view.

In order to save entry time a Placement is not required until a first Timesheet is Completed - IQX
takes care of it in the background. This means that looking at the Placement list does NOT show who
is working in the week.

If a Placement is needed because a Temp is getting different rates to the Vacancy then from the
Vacancy it is possible to early-create the Placement from the shift view by clicking the
Placement/Rates button. Do not use the normal method of adding a Placement as it will not see the
shift links.

2.22.2+ If set up by your system administrator unavailability entered for a contract temp the reason
is now visible onthe Placements, Timesheets and Availability views.

{81 sctive n Ferod .
[ LU sppbc.ard [t Termsheel Lount
Tra (" Aadien) Tnmabeat for Parice! e il
7" Mon | Tue | wed | T | R | sat | mm
| Posibon Comoarry Terp | Start Dl |Lmrm&z Boe | mpe
| St i 3 Habstrad G PUE Kubarswacs, Lara 2501021
StaffWerd 2 Mabstead Group PLCLangan, Mchele 25042021

Simll thiard 3 Habsiesd Groug Pul Neals, Arands fotix il
g i ¥imson & Elans Derspsicn, Kamds | 250 LI20T1

The Unavailability reasons will also show on the timesheet in place of the hours, if Show Hours is
ticked.
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Note Timesheets are generated from this list so it is important to only have current placements on
this list.

See also
What do the colours mean?
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