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Searching

e Search tab

e Selection tab

e Saving people search results

e Creating a stored selection containing results of more than one stored selection / Combining
multiple stored selections to generate a single list

e Saving search criteria

e Search results and bookings

e Search using Postcode Distance

e Searching for vacancies from a candidate's record

e Searching for candidates by skills from a vacancy

¢ Looking for Records/Keyname lookups

 Filter

e How many records are in my sample?

e What do the colours mean?
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